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Programmes & Operations Coordinator (Circus School)

In Your Space Circus (IYSC) is committed to equality of employment opportunity and welcomes applications from all suitably qualified applicants, regardless of religious belief, political opinion, racial group, gender, age, marital status, sexual orientation, disability status, or whether they have dependants.

Please note that CVs must not be included as part of your application and, if submitted, will not be considered. It is therefore important that this form is completed with sufficient information to demonstrate how, and to what extent, you meet the requirements of the post.

IYSC reserves the right to shortlist only those applicants who, based on the information supplied in the application form, appear to be the most suitable in terms of experience, qualifications, and the other requirements of the post. Only those shortlisted will progress to the next stage of the recruitment process.

The response boxes below may be expanded.

PERSONAL DETAILS
	Surname: 
	Forenames:  


	Address (including Post Code):  



	Phone No. (Home): 
	Phone No. (Mobile):  


	Date of Birth: 
	National Insurance No: 


	
DISABILITY
Under the Disability Discrimination (N.I.) Act 1995 a disabled person is defined as a person with:
“A physical or mental impairment which has a substantial or long-term adverse effect on their ability to carry out a normal days activities”
Having read this definition, do you consider yourself to have a disability?    Yes                No      

If yes, please advise if you will require any special arrangements if selected for interview:-………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Advice and support may be provided by your local Disability Employment Advisor.  Please contact your local Job Centre for further information.



	Do you have a current driving licence?
	Yes                             No      

	
Do you have access to your own transport?
	
Yes                             No      

	(Please tick as appropriate)




EDUCATION AND TRAINING

It is important that qualifications are clearly listed showing examination body, year of qualification, grade obtained etc. and any other relevant details.

SECONDARY / FURTHER EDUCATION
	Examining Body/ Qualification
	Subject (and level)
	Grade Result
	Year Awarded

	

























	

	

	




































OTHER TRAINING/COURSES 
Please provide details of any other relevant courses/training not identified above:
	Training:
			

		




Note:  Should you be successful you will be required to produce proof of any qualifications/memberships/training which you rely on to support your application.
EMPLOYMENT HISTORY

It is important that you give clear details of your previous work experience, highlighting areas that you believe may be relevant to the post.  Please provide full details especially in relation to dates of employment.  

PRESENT EMPLOYMENT
	Employer Name & Contact details

	Start date
	Position held and main duties
	Salary/Fee
	Reason for Leaving

	








	
	
	
	

	Please state the amount of notice required by your current employer: 





PREVIOUS EMPLOYMENT

Please give details of all previous positions held by you since leaving school including voluntary or part-time work.  Start with the most recent positions. 
You may expand this box, but it should go over NO MORE than 2 pages.

	Name & Address of Employer
	Employment Dates
	Position held and outline duties
	Salary/Wage
	Reason for leaving

	





	
	
	
	




EXPERIENCE, SKILLS AND ABILITIES

This application form will be used by a selection panel to decide whether to shortlist you for the next stage of the recruitment process.  Having read the Job Description, please give details of your experience that you believe is relevant to this post together with any other information in support of your application.  Remember, your application will be shortlisted solely on the basis of the information provided by you in the application form.  

(Details of any relevant skills, expertise and abilities gained through voluntary work, or in the home, may be included)

You may expand this box, but it should NOT EXCEED 2 pages. Please ensure the font is no smaller than 11 point.

	With reference to your personal experience, skills and abilities, please detail how you meet the specified Criteria & Requirements in the Post Information Pack. 






































REFERENCES

Please give the names and addresses of two referees (one of which should be your current employer or similar, if applicable).  These referees will be requested to comment on your ability to carry out the duties of the post for which you have applied. 

	
Name:  

Address:  

Tel No:

Name of Business/Organisation and Job Title:


	
Name:  

Address: 

Tel No: 

Name of Business/Organisation and Job Title:



	If you were known by another name, please indicate accordingly:

…………………………………………………………………………………………………………………………………….



If you do not wish your referees to be contacted prior to interview, please enter X in this box     




INTERVIEW DATES
	Please specify any dates between the 20th – 24th July on which you would be UNAVAILABLE for interview, if shortlisted:



Please note that whilst IYSC will endeavour to arrange interview dates suitable for all shortlisted candidates, but this may not always be possible.



DECLARATION AND SIGNATURE
	
I certify that the information I have provided above is true, complete and accurate to the best of my knowledge and I understand that any false or misleading statements or the withholding of any relevant information may render this application null and void, may provide grounds for the withdrawal of any offer of appointment or if appointed, dismissal from the service of IYSC

I give my consent for IYSC to contact my nominated referees as well as my present and previous employers and in the event of an appointment being offered, to carry out a criminal record check (ACCESS NI).

SIGNED:  ………………………………..……………………………….          DATE:  _________________

NAME IN CAPITAL LETTERS:________________________________________________________   





Completed application forms must be returned no later than 11:59pm on Monday 6th July 2026 to: cath@inyourspaceni.org. Please quote ‘Programmes & Operations Coordinator’ in the subject line. 
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